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1



Why am I an Advocate?

I have been advocating for my son, Jon, 

since he was 5 years old. I always felt 

there was something ‘off’.  It took until he was 12 

to be diagnosed with Autism and he has 

multiple significant Learning Disabilities.
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Disclaimer : This is not legal 
advice, I am not a lawyer. I am an 

Educational Advocate 
Consultant. 
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SPECIAL EDUCATION 
DOCUMENTS
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ACRONYMS! ACRONYMS! ACRONYMS!

LRE FAPE PWN 

PBIS IEE SLP 

RTI BIP LEA 

AT OT PT 
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❖ LRE : Least Restrictive Environment

❖ FAPE : Free and Appropriate Education 

❖ PWN : Prior Written Notice

❖ PBIS : Positive Behavior Intervention Service

❖ IEE : Independent Education Evaluation 

❖ SLP : Speech and Language Pathologist 
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❖ RTI : Response to Intervention 

❖ BIP : Behavioral Intervention Plan 

❖ LEA : Local Education Agency 

❖ AT : Assistive Technology 

❖ OT: Occupational Therapist 

❖ PT : Physical Therapist 
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Best Practice Tips for IEP Meetings as a Parent / Guardian 

❖ Ask for a draft prior to the meeting date in writing.  Many times the school district has already begun 
preparation for an upcoming IEP to save time in the meeting. 

❖ Ask for assessment documents / results in writing prior to the meeting so you can process that information. 

❖ Read every line in the documents prior to the meeting. Wait a day, if time allows, and read through it again 
with fresh eyes.

❖ Write questions on your copy, highlight and be prepared to ask for clarification on areas that are confusing 
to you. 
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❖ Sign for attendance wait to sign for IEP agreement until after you leave the meeting and have time 
to process the information. Unless there is a new goal or placement taking a few days to sign 
won’t have a huge impact. *Services begin when parent gives written consent.

❖ If you have questions / concerns after the meeting start with an email to your case manager 
asking for clarification or help. Many times you won’t need to call another IEP meeting, 
however if your child’s situation is complicated you could potentially end up in multiple IEP 
meetings before agreements are made.

❖ Send a follow up email after the  IEP meeting thanking the team members for their time and 
summarize any large decisions the team made together. 
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Eligibility Criteria 

IDEA has 13 categories to qualify for Special Education. Your child’s 
eligibility can change over time due to receiving supports. This can also 

mean they can be ineligible for Special Education if they have made 
great progress. 

Some districts list all categories of eligibility, however others only list the 
primary eligibility category. 
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Parent consent and IEP agreement 
boxes are located here. You can 
consent to only part of the IEP and 
write a parent addendum stating 
what you disagree with. 
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What if I agree to only part of the IEP?

Signing for agreement to the IEP can seem like you agree to everything listed, what 

happens if you don’t completely agree? 

The goal of the IEP team should be to come to consensus for the students sake, 

however this isn’t always possible. Parents can write an addendum stating what they 

disagree with and have it added to the IEP. 

If the district feels that the disagreement interferes with the offer of FAPE they can 

file for Due Process. While this is in process your child will stay put in their current 

educational placement unless you and the district agree otherwise. 
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Test in, test out. 

Every student has to test in for Special Education and also has to test out in order to 

be removed from Special Education.  Parents can also decide to remove their child 

from Special Education. 
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Parent Concerns

On occasion, parent concerns will be auto filled with either one line stating the 

‘parent will speak at the meeting’ or ‘none’.  This is not reflective of parent’s language 

which should be reflected in the document. 

          Prepare a list of concerns prior to the meeting on educational concerns you 

have for your child and send it to the case manager so it can be added to the 

document. If you weren’t able to do this before the meeting you can send it after the 

meeting and asked for it to be added. During the meeting you can read your 

comments aloud so all can hear and they can be addressed. 
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Testing, testing 1-2-3

When you are first entering Special Education it can be overwhelming and confusing. 

Parents are required to sign consent for testing, this is the perfect time to have a 

discussion with the School Psychologist to ensure that they are going to be testing 

for all areas of suspected disability.  If this conversation is over the phone it is a good 

idea to also send an email with what was discussed over the phone so it is in writing. 
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Did you know?

If your student has cognitive disabilities they can participate in alternative testing 

options and have a goal or goals related to their abilities with proper benchmarks for 

growth. 
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Triennial Assessments and IEPs & 504s

What is a Triennial?

Assessments to gauge eligibility for an IEP are held every three years. 
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Oh no, my child tested out of an IEP! 

A 504 plan can also provide Accommodations to your child to support their learning.

There are still safeguards for your child with a 504 and they can also receive 

accommodations in college with a 504.  
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What if I don’t know the names of the specific tests so I 
don’t know what to ask for?

Your school Psychologist is the person with the knowledge to answer this question. 

Ask which tests they plan on performing and why. 

*If you are also having your child tested privately note that if the school Psychologist 

and your chosen practitioner utilize the same test only the first test will be valid. The 

second practitioners test will be invalidated. 
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What if you disagree with the test results?
Parents and IEP team members at school don’t always agree, if you disagree with 
their results you can request an IEE (Independent Education Evaluation). 

When you request an IEE there are two options : they can approve your request and 
fund the testing or deny it and potentially file for Due Process. 

If you do go to a hearing, the officer determines whether or not the districts 
assessment was thorough. If you are denied an IEE at public expense you can still 
have one done but you will have to pay for it. 
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Strengths of your child 

A category often skimmed over is strengths of your child. Often when I 

notice there is a loop of conversation based on inabilities, difficulties in 

working with the student, and lack of progress I will stop and ask the 

team to share positive things about the child. This tends to bring up 

experiences with the team and change perspective. 

Sometimes the child is masking disabilities to appear similar to peers 

and this comes at detriment in working with staff. 
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FBA : Functional Behavioral Assessment 
If your child is having trouble in the classroom with behaviors they may suggest a 

FBA. 

When they complete their assessment they will meet with you to discuss the results 

and how they plan on working with your child to improve school behaviors. 
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BIP : Behavioral Intervention Plan 

Once the school and parents agree to the BIP it becomes part of the IEP with 

associated goals and tracking data. 
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Show me the data!

Progress data can be challenging to interpret. Ask for clarification, the team 

members tracking the data can break it down for you to understand. 
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How do you tactfully say you disagree

Remain calm. Use an “I” sentence. 

Instead try “my understanding is that the he’s presenting with difficulties directly 

related to his disabilities. How can we work together to help him make progress?”
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What is Prior Written Notice and how is it 
utilized?

Prior Written Notice is :

❖ An explanation of what the district is doing or not doing 

❖ A description of options the IEP team considered and why they were rejected

❖ A description of the eval, testing, report the district used to for determining 

what to do or did not do 

❖ Any other reasons for the districts actions or inactions
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What is Due Process? 

When parents and school district disagree on eligibility, placement, program needs, 

or related services either side can work through it beginning with ADR (Alternative 

Dispute Resolution). 

You can check your Procedural Safeguards handout for tools and steps in this 

process. If you don’t have a copy you can request one at any time from your Case 

Manager. 

28



29



FAPE 
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What is FAPE and how do I know if they are offering the most appropriate program?
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FAPE : Free and Appropriate Public Education 

Each school district is required to provide an appropriate educational program that 

can meet the child’s unique needs to gain educational benefit, further education, 

employment and independent living. 
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Knowing that the district is offering an appropriate placement takes trust from the 

parent. Ask specific questions of the program director, they should have a breadth of 

knowledge about the programs. 
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LRE 
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What is LRE:

Least Restrictive Environment

You may also hear the terminology “mainstreaming” or “inclusion” when talking 

about LRE. 
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Districts are required to educate students with disabilities in classrooms with their 

general education peers to the maximum extent appropriate. 

The goal for all children in school should be the regular education classroom and 

given the proper supports and aids unless this is not achievable. 
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When an offer of FAPE is given you will see the percentage of time they will have 

your child in a mainstreamed / general education classroom and the percentage of 

time they will receive pull out services or attend class in a special education 

classroom. 
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Note the percentages of time 
spent in a regular ed class vs 
special education 
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PLOP / PLAAFP

47



What does 
PLOP and 

PLAAFP mean?

PLOP - Present Levels of 

Performance

PLAAFP - Present Level of 

Academic Achievement and 

Functional Performance
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Goals and how to be SMART
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S - SPECIFIC 

M - MEASURABLE

A - ACHIEVABLE

R - RELEVANT 

T - TIME BOUND 

What exactly IS a SMART goal?
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Where to begin...

PLAAFPS should be the 

driver for goals. 
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Sample Goal #1 

Baseline : 

During two observations Steven did not follow instructions related to voice volume 

expectations and use appropriate requests for attention from peers or adults during 

the first activity of first period. 
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Annual Goal #1 

By February of 2022 Steven will follow instructions (for example, listen quietly) 

related to voice volume expectations and use appropriate requests for attention 

from peers or adults during the first activity of a targeted class period in 4/5 

opportunities.
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Issues I see with Goal #1 

Is this when the entire class has quieted down for their first activity?

What are the possible cues for voice volume? 

What are the cues for garnering attention from his peers?
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Sample Goal #2

Baseline : Brad explains the meaning of nonliteral phrases with 50% accuracy.
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Annual Goal #2 

By February 2022, when presented with a phrase, Brad will (a) determine if it is a 

literal or nonliteral phrase and (b) explain the meaning of nonliteral phrases (i.e. 

sarcasm, idioms, figurative language) with 80% accuracy in 4 out of 5 consecutive 

opportunities.
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Issues I see with Goal #2

Are phrases chosen randomly? 

Taken from a book?

Is he doing this in writing or in conversation? If in conversation is it on a preferred 

topic for Brad?  
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Sample Goal #3 

Baseline : 3 missing assignments in English (2 due to missed day of school and 1 non 

preferred project), 1 missing assignment in Biology (non preferred project). 
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Annual Goal #3

By 10/12/22 When assigned a non preferred project, Ben will develop a plan, follow 

through and communicate his specific needs to complete the project as measured by 

having no more than 1 missing non preferred project in class. 
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Issues I see with Goal #3 

How often will this measured? 

 

At progress report time? 

 

How often will this be checked? 
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Questions 
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